KOMYHAJIBHUM 3AKJIAJI
«HOBOBOJOJIABbKA CAHATOPHA HIKOJIA»
XAPKIBCBKOI OBJIACHOI PAIN

HAKA3
04.01.2022 cmT HoBa BopoJgiara Ne 2

IIpo npu3HaveHHs BiAMOBiXaJIbHUX
oci0 3a opranizamilo Ta BeJeHHS
AUIOBOJACTBA y 3aKJjajli YNPOJAOBK
2022 poky

BianosinHo 10 BUMOr YMHHKX 3aKOHIB Ykpainu «IIpo ocBity», «IIpo 3aramsny
cepenHio OCBiTY», «[Ipo momkiapHy OCBITY», BuMor g0 odopmiieHHS TOKYMEHTIB
VHi(ikoBaHOT cUCTEMH  oprasizamiiHo-po3nopanyoi  gokymenrauii JCTY
4163-2020, [TpaBun opranizaiii AUJIOBOJCTBA Ta apXiBHOTO 30epiraHHs JTOKYMEHTIB Y
JIep’KaBHUX OpraHax, OpraHax MICIIEBOTO CAMOBpPSAYBaHHSA, Ha MiJINPUEMCTBAX, B
yCTaHOBaX 1 OpraHi3alisix, 3aTBep/UKEHUX Haka3oM MiHicTepcTBa IOCTHUIIT YKpaiHU
Bin 18.06.2015 Ne 1000/5, naka3y MinicTtepcTBa tocTuilii Ykpainu Bif 12 KBITHA
2012 poky Ne 578/5 «IIpo 3arBepmxenHs I[lepermiky THIIOBHUX JOKYMEHTIB, IO
CTBOPIOIOTBCSI MiJ Yac JiSTIbHOCTI JIEpKABHUX OpraHiB Ta OpPraHiB MICIEBOTO
CaMOBPSIyBaHHS, IHIIMX YCTAaHOB, MIANPHEMCTB Ta OpraHizaiiil, 13 3a3HaYCHHSIM
CTPOKIB 30€piraHHs JOKYMEHTIB», 3apEECTPOBAHMM Y MiHICTEPCTBI FOCTHIIIT Y KpaiHu
17 xBiTHa 2012 poky 3a Ne 571/20884 (31 3minamu), [HCTpYKIIi 3 AUTOBOJACTBA Y
3aKJ1a/1ax 3arajibHO1 CepeaHbOI OCBITH, 3aTBEP/XKEHOI Haka3oM MiHICTepCTBa OCBITH
1 Hayku Ykpaiaum Big 25.06.2018 Ne 676, IlpumipHOi 1HCTPYKIIT 3 AIOBOACTBA Y
JOMIKUTPHUX HAaBYAIBHUX 3aKJa/iax, 3aTBEP/KEHOI Haka3oM MiHicTepcTBa OCBITH 1
Hayku, MoJioal Ta ciopTy Ykpainu Big 01.10.2012 Nel1059, 3 MeTor0 BCTaHOBJICHHSI
€IMHUX BHUMOT 1 TOJAIBIIOTO BJOCKOHAJEHHS cucteMu pobotn KomyHaIbHOTO
3aknany «HoBoBogosia3bka caHaTOpHa IIKoJIa» XapKIBChKOi 00JacHOi paau (nanmi —
K3 «HCHI» XOP) 3 BemenHst AiIoBojcTBa BOPoJoBXK 2022 poKy, MiIBUIICHHS

BIJIMOBIIAJILHOCTI MPAIIBHUKIB 32 BEJCHHS J1IOBOI JOKyMEHTAITi1
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HAKA3VIO:

1. 3abe3neuynTu BeACHHA AUTOBOI TOKyMEHTalli YKpaiHChKOIO MOBOIO 3 0€3YMOBHHUM
JOTPUMAHHSIM TIpaBWJ 1 PEKOMEHJalld 100 TOPANKY 3IIMCHEHHS AUTOBUX
MPOIIECIB, YCTAHOBJICHUX BUINEC3a3HAYCHUMH 1HCTPYKIISIMH 3 JiJOBOJICTBA,
BIJIOBITHO /10 3aTBEPXKEHOI HOMEHKJIATypH cripaB Ha 2022 pik.

Yuponosx 2022 poky

2. Tlokmactu opranizariito Ji7I0BOJCTBA y 3akiaaji Ha €pmakoBy O.M., cexpeTapsi.

Yaponosx 2022 poky

3. €pmaxosiit O.M.:

3.1. IIpoBoautu )xypHaiabHY (HOpMY peecTparlii JOKyMEHTIB.
Yrponosx 2022 poky
3.2. 3nilicHIOBATH TIepeaady TOKYMEHTIB Ha BUKOHAHHS 0Cc0o0aM, 3a3HAYCHUM Y
pe30JIoITli TUpeKTOopa .
Heraitno
3.3. 3miiicHIOBAaTH KOHTPOJb 32 BUKOHAHHSIM JIOKYMEHTIB.
Ypomnosx 2022 poky

4. TlpamiBHUKaM 3akKjaay, BIANOBIJAJbHUM 3a MIATOTOBKY Ta BUKOHAHHS
JIOKYMEHTIB, 3a0€e3Me4UTH 000B’SI3KOBE JOTPUMAHHS HOPMATHUBHO BCTAaHOBJIEHHX
BHUMOT BEJICHHS 1JIOBOJICTBA.

Yrupoaosxk 2022 poky

5. ['070BHOMY BHMKOHABIIO JOKYMEHTA, 3a3HAYEHOMY Yy pE3ONIOLil JAUPEKTOpa,
OpraHi3oByBaTh pOOOTY CITIBBUKOHABIIIB, 30KpeMa BHU3HAYATH CTPOKHU IOJIAHHS
HUMH TPOTO3HUIIIH, MOPSATOK MIATOTOBKH, MOTOHKEHHS MPOEKTY AOKyMEHTa. Y
pa3i HECBOEYACHOTO TOJIAaHHS MPOMO3UIlINA CIIBBUKOHABISIMU 1H(OOPMYBATH TIPO
1€ IUPEKTOpa 3aKIamdy.

Yuponosxk 2022 poky

6. YcranoButu, MmO B JPYKOBAaHOMY BaplaHTI BEOYTbCA JOKYMEHTH, 3a SIKi

BIIMOBIAaI0Th 3a3HadeH1 HrK4e mpariBHuku K3 « HCII» XOP:



6.1. Haxka3u 3 ocHOBHOI nisibHOCTI — Kanamauk JI.B., 3acTymHuk nupekropa 3
HaBYAJIbHO-BUXOBHOI pOOOTH.

6.2. Hakasu 3 KapoBUX NUTaHb, PO HAJAAHHS BIITYCTOK, PO KOPOTKOCTPOKOBI
BIJPSIIDKEHHS B MEKaxX YKpaiHM Ta 3a KOPJOH, PO HAKJIAECHHS CTATHEHb —
€pmakoBa O.M., cekperap.

6.3. Hakasu mojo pyxy yuHiB Ta BuxoBaHIliB — €EpmakoBa O.M., cekperap.

6.4. IIporokonu 3aciilaHb MeIarori4YHOl pagu — CeKpeTap NneAaroriyHoi paau;

6.5. IIporokonu Hapaj Npu TUPEKTOPOBI — CEKpETap HapaIu;

6.6. IIporoxomu 3acinanp 3araJbHUX 300piB (KOH(EpEeHIlii) KOJEKTHBY —
CeKpeTap 3arajibHuX 300piB (KOH(pEpeHIii).

6.7. Ilporokonu 3aranbHUX 300piB TPYIOBOTO KOJIEKTUBY — CEKPETAp 3arajlbHUX
300piB TPYAOBOTO KOJIEKTHURY.

6.8. Ilporokonu 3acimanp MeroanuyHoi pamu - Kamamnwk JLb., 3actynmHuk
JUPEKTOpa 3 HaBUAIbHO-BUXOBHOI POOOTH.

6.9. IIporokomu 3aranbHOMIKiITHHUX OaTbKiBChKkMX 300piB — Kamammuk JILB.,
3aCTYIHUK AUPEKTOPa 3 HABYAIbHO-BUXOBHOI pOOOTH.

6.10. IIporokomu knacHWX OaThKIBCHKHUX 300piB — KjacHi kepiBHUKH 1-11-x
KJIACIB.

6.11. Ilporokonu OaThKIBCHKMX 300piB y JOMIKUIBHUX Tpynax — BHXOBaTeml
JOUIKIIBHUX TPYIL.

6.12. Ilporokonu 3acimanb arecramiiiHoi kowmicii I-ro piBas - Kamammnuk JI.b.,
3aCTYIMHUK JAUPEKTOpa 3 HAaBYAIbHO-BUXOBHOI pOOOTH.

Ynuponosxk 2022 poky

BiamoBimansHuM oco0aM 3a BENIEHHS CIIpaB, 3a3HAYCHHX y MyHKTax 6.1 — 6.12

I[LOTO HaKa3y:

7.1. Bectu KHUTH peecTpailii Haka3iB Ta MPOTOKOJIB, IO TOAPKYIIHO
MIPOHYMEPOBaHi, MPOIINTI Ta CKPITJICHI MEYATKOIO.

Yuponosx 2022 poky

7.2. 3abe3neunTtu 30€peKEHHS CIIPaB HA pOOOYUX MICIISIX.

Yuponosx 2022 poky



8. INoxnactu Ha €pmakoBy O.M., cekperapsi, BIANOBIIATBHICTh 32 JOKYMEHTAJIbHE

o opMIICHHS KaJIpOBOTO ILJIOBOJICTBA Y 3aKJIaIi.

9. €pmaxosiit O.M.:

9.1.

9.2.

9.3.

3abe3neynTH  BEACHHS  KaJpOBOTO  JUJIOBOJACTBA  BIAMOBIAHO  JI0
3aTBEP/IPKEHOT HOMEHKJIATYpH CIIPaB YKPAiHCHKOIO MOBOIO 3 0€3yMOBHHUM
JOTPUMAHHSIM TIPaBWII 1 pEKOMEHAIN 1010 MOPSIAKY 3M1HCHEHHS JIJTOBHX
NPOIECIB, YCTAHOBICHMX HOPMAaTUBHUMHU JOKYMEHTAaMH 3 THTaHb
oprasizariii KagpoBoi poOOTH.

Ynupoaosxk 2022 poky
30epiratu copaBd B CHeliaJlbHO OOJIAMHAHUX METaJeBUX cedax 3
JOTpUMaHHsI BUMOT 3akoHy Ykpainu «IIpo 3axuct nepcoHanbHUX JTaHUX 1
HE JIOMyCKaTH JI0 JOKYMEHTIB TPETiX OCiO.

Yuponosx 2022 poky
O3HaloMJTIOBaTH MPUUHITHX HA POOOTY MPAIliBHUKIB 3aKJIay 3 MOCAIOBOIO
IHCTpyKIi€0, KOJEKTUBHUM JOTrOBOPOM, MPAaBWIAMH BHYTPIIIHBOTO
Tpya0BOTO posnopsaky, CraTyToM 3akiaay, Haka3oM IMpPO MNPUHHATTA
(mpu3HaYeHHSI) i MiAIUC.

VY nepmuii 1eHs podoTH

10. JlokymeHnTn TUM4acoBoro 30epiraHHs (opMyBaTH y crpaBu, 30epiratu y Tekax

(mamkax) 13 3aB’si3KaMM, IIBUJKO3IIMBayYax, HE MIJUIMBATH 1 HE HYMepyBaTH (3a

BUHSITKOM TI€PBUHHOI OYXTaJITePChKOi JOKYMEHTallli Ta JOKYMEHTIB 3 Tpudom

«/Ins1 cimy»k00BOr0 KOPUCTYBAHHS» Ta IHIIMMU rpudaMu 0OMEKEHOr0 TOCTYITY).

Ynuponosxk 2022 poky

11. JlokyMeHTH MOCTIHHOTO 1 TpuBaioro (moHay 10 pokiB) 30epiranHs, y TOMy YUCII

3 KaJpOBHX MHUTaHb (0COOOBOTO CcKJaay), (GoOpMyBaTH y CHpaBU 3TAHO 3

BUMOTaMu J10 (hOpMyBaHHS CIIpaB (3a 00CATOM CIpaBa HE IOBUHHA MEPEBUIILYBATH

250 apxymiB (30-40 wMimiMeTpiB 3aBTOBIIKH)), MPOIIUBATH, MOAPKYIIHO

HYMEpPYBaTH Ta CKPIIJIIOBATH MEYATKOIO.

Yuponosxk 2022 poky



12. Komicii 3 mpoBeAeHHSI €KCIEePTU3H MIHHOCTI JOKYMEHTIB MPOBOIUTH CIUCAHHS
JIOKYMEHTIB, CTPOKM 30epiraHHs SKAX BHUUIUIM, HA TiACTaBl CKJIAJECHOTO
BIJIIIOBITHOT'O aKTa.

13.KepiBHUKAM CTPYKTYpHUX MIIPO3ILIIB Ta CIYKO TOBECTH JaHUI HaKa3 10 BioMa
TIJJIETJINX MPaIliBHUKIB.

14.KOHTpOJII) 3d BUKOHAHHAM JaHOI'O HAKA3y 3aJIUIIAar0 3a c00010.

Jupexrop Cepriit EPMAKOB

Onena €pmakoBa
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3 "Haka3om Bix 04.01.2022 Ne 2 o3HalioMIIeH!:
Kanamuuk JI.b.
Yepuum [.LB.
Koporeupkuu B.II.
Hixtap HB.
bypskisceka A.C.
Bopomaxuenko T.B.
€CpmakoBa O.M.
Kamamnuk 10.0.
Kypuino O.A.
MepenkoBa H.B.



