KOMYHAJIbHUM 3AKJIAJL
«HOBOBOJOJIA3BKA CAHATOPHA IHIKOJIA»
XAPKIBCBhKOI OBJIACHOI PAJIN

HAKA3
02.01.2020 cMmT HoBa BogoJsiara Ne 1l

IIpo npu3Ha4YeHHs BiANOBiXAIbHUX
oci0 3a opra”izamiro Ta BeIeHHs
AUIOBOACTBA Yy 3aKJjadi yNPOJAOBK
2020 poky

BinmnoBinHo 10 BUMOT YMHHKX 3aK0HIB YKpainu «lIpo ocBity», «IIpo 3aransny
cepenHio ocBiTy», «lIpo momkinbHy OCBITY», BuMor m0 oopMiieHHS JOKYMEHTIB
VHiikoBaHoi cuctemu  oprasizamiiHo-po3nopsadoi  mokymenramii  JICTY
4163-2003, I[IpaBun opranizaiiii A1JIOBOACTBA Ta apXiBHOT'O 30€piraHHs JOKYMEHTIB y
Jep’KaBHUX OpraHaxX, OpraHax MiCIIEBOTO CaMOBPSIYBaHHs, Ha MIAINPHEMCTBAX, B
yCTaHOBAX 1 OpraHizaiisx, 3aTBEpPXKEHUX HakazoM MiHicTepcTBa 1ocTuilii YKpainu
Big 18.06.2015 Ne 1000/5, naka3y MinicTepcTBa tocThllii YKpaiHu Bif 12 KBITHS
2012 poxy Ne 578/5 «Ilpo 3arBepmxenHs Ilepeniky THIIOBHX JOKYMEHTIB, IO
CTBOPIOIOTHCA TMiJ Yac JISJIBHOCTI JIEp)KaBHUX OpraHiB Ta OpPraHiB MiICI[EBOIO
CaMOBpSIIyBaHHSI, 1HIIMX YCTaHOB, MIJIPHEMCTB Ta OpraHi3aiii, 13 3a3HaYEHHSIM
CTPOKIB 30epiraHHs JOKYMEHTIBY, 3apeecTpOBaHUM Y MiHICTEpPCTBI FOCTHIIT Y KpaiHu
17 xBiTH 2012 poky 3a Ne 571/20884 (31 3miHamu), [HCTpyKIlii 3 J1JI0BOJICTBA Y
3aKJa/1ax 3arajibHOI CepeaHbOl OCBITH, 3aTBEPPKEHOI Haka3zoM MIiHICTepCTBa OCBITH
1 Hayku Ykpainu Big 25.06.2018 Ne 676, [IpumipHOi IHCTPYKINi 3 AUTOBOACTBA Y
JOUIKITPHUX HaBYAJbHUX 3aKiIaJax, 3aTBEp/KEHOI Haka3oM MiHiCTepcTBa OCBITH 1
HayKu, Mool Ta cropty Ykpainu Bim 01.10.2012 Nel1059, 3 MeTor0 BCTaHOBIEHHS
€IMHUX BUMOT 1 TOJAIBIIOrO BIOCKOHAJICHHA CHCTeMH pPoOoTm KomyHampbHOTO
3aknanay «HoBoBomoma3pka caHaTOpHA IMIKOIa» XapKiBCbKOI 00iacHOI paau (mami —
K3 «HCHI» XOP) 3 Beaenns autoBojctBa BIpogoBxk 2020 poky, MiIBHUIICHHS
BIJIMOB1IAJIHOCT1 MPAIIBHUKIB 32 BEJICHHS AIOBOI JOKYMEHTAIIi

HAKA3VYIO:

1. 3abe3neunTH BeeHHS IUIOBOI JJOKyMEHTallll YKPaiHChbKOIO MOBOIO 3 0€3yMOBHUM

JOTPUMAHHSAM TMPaBWJI 1 PEKOMEHJAIIM IOJ0 TOPSAKY 3JIMCHEHHS IUTOBUX
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NpPOIECiB, YCTAaHOBJIEHUX BHWIIE3a3HAUCHUMH IHCTPYKIISIMH 3 JIOBOJICTBA,
BIJIMIOBIJHO JI0 3aTBEPXKEHOI HOMEHKJIaTypu cripaB Ha 2020 pik.

Yupomosxk 2020 poky
[ToxnacTu opranizamiro AUTOBOACTBA Yy 3akmani Ha €pmakoBy O.M., cekperaps-
IpyKapKy (mam — ciryx0a JiI0BOJICTBA).

Yrponosxk 2020 poxy
€pmakogiit O.M.:
3.1. TlpoBoautu )xypHaIbHY (OpMY peecTpallii JOKYMEHTIB.

Yuponosx 2020 poxy
3.2. 3aificHIOBATH Tepeaady JOKYMEHTIB Ha BUKOHAHHS 0co0aM, 3a3HaUYE€HUM Y

Pe30JIIoLIiT JUPEKTOopa .
Heraitno

3.3. 3miiicHIOBaTH KOHTPOJIb 32 BUKOHAHHIM JIOKYMEHTIB.

Yrponosx 2020 poxy
[IpamiBaukam 3akiajgy, BIAMOBIAAJIBHMM 3a TIATOTOBKY Ta BHUKOHAHHS
JIOKYMEHTIB, 3a0e3meunTi 000B’SI3KOBE JOTPUMAHHS HOPMAaTHBHO BCTAHOBJICHHX
BUMOT BEJICHHSI IJTOBOJICTBA.

Yponosxk 2020 poky
['0IOBHOMY BHIKOHABIIIO JOKYMEHTA, 3a3HaUYC€HOMY Yy PE30IOIii AMPEKTOpa,
OpraHi3oByBaTh pOOOTY CHIBBUKOHABIIIB, 30KpeMa BHU3HA4YaTH CTPOKHU TIOJIaHHS
HUMU TIPOTO3UIIIH, TOPSAIOK ITIATOTOBKH, TMOTO/KEHHS TPOEKTY JOKYMEHTa. Y
pa3i HECBOEYACHOr0 MOJaHHA MPOMNO3ULIN CIIBBUKOHABISIMU 1H(OPMYBATH MPO
1€ TUPEKTOopa 3aKIamdy.

Yuponosxk 2020 poky
YcTaHoBUTH, IO B JPYKOBAaHOMY BapiaHTI BEAYThCS TOKYMEHTH, 3a SKi
BIJIMTOB1/1af0Th 3a3HaveHi Hk4e npariBauku K3 «HCIL» XOP:
6.1. Haxka3u 3 ocHoBHOI aisnmbHOCTI — Kanamauk JI.b., 3acTynmHuk nupekropa 3

HaBYaJIbHO-BHXOBHOI1 pO6OTH.



6.2. Haxka3u 3 kagpoBUX NUTaHb, PO HaJaHHS BIAMYCTOK, PO KOPOTKOCTPOKOB1
BIJIPSJPKEHHS B MeXkaxX YKpaiHU Ta 3a KOPJIOH, MPO HaKJIaJEHHS CTATHEHb —
€pmakoBa O.M., cekperap-apykapka.

6.3. Haka3u mono pyxy yuHiB Ta BuxoBaHIIB — €pmakoBa O.M., cekperap-

JIpyKapKa.
6.4. Ilporokonu 3acimaHp NeAaroriyHol paau — CeKpeTap neaaroriyHoi paiu;
6.5. Ilporokonu Hapan mpu gupekTopoBi — €EpmakoBa O.M., cekperap-
JIpyKapka.

6.6. IIporokomu 3aciganb 3aranbHuUX 300piB (KOHbEpeHIlii) KOJIEKTUBY —
CeKpeTap 3arajibHuX 300piB (KOH(pEpeHIlii).

6.7. IIpoTokonu 3arajJbHUX 300piB TPYIOBOT'O KOJIEKTUBY — CEKPETap 3arajibHUX
300piB TPYIOBOT'O KOJIEKTUBY.

6.8. IlIporokonu 3acimanp MeroanuyHoi pamu - Kamammwk JILb., 3actymamk
JUPEKTOpPa 3 HABYAIbHO-BUXOBHOT pOOOTH.

6.9. Ilporokonmn TpOBENEHHS 3araJbHONIKIILHUX OaThKIBCHKUX 300piB  —
Kanamuuk JI.b., 3acTynmHuK qupekTopa 3 HaB4albHO-BUXOBHOI pOOOTH.

6.10. IIpoTokonu mpoBeeHHS KIACHUX 0aThKIBCHKHX 300PiB — KJIACHI KEPIBHUKH
1-11-x knacis.

6.11. IIporokonu mnpoBeAeHHs OaTbKIBCbKUX 300pIB y NOMIKUIBHUX Tpynax —
BHUXOBATE IOMKIIBHUX TPYII.

6.12. IIporokonu 3aciganb arectaiiiiHoi komicii I-ro piBus - Kamamuuk JI.b.,
3aCTYITHUK TUPEKTOPA 3 HAaBYAIHHO-BHXOBHOI pOOOTH.

Yuponosxk 2020 poky

BinmoBimansHuM oco0aM 3a BENEHHs CHpaB, 3a3HadyeHUX y myHkTax 6.1 — 6.12

IIbOT'0 HAKa3y:

7.1. Bectu KHUTH peecTpallii Haka3iB Ta TMPOTOKOIIB, IO MOAPKYIIHO
IIPOHYMEPOBaHi, IPOIIUTI Ta CKPITJICH] ITEYaTKO¥O.

Yponosxk 2020 poky
7.2. 3abe3neunTH 30epeKeHHS CIPaB Ha POOOYMX MICIISX.

Yponosxk 2020 poky



8. Ilpusnauntu €pmakoBy O.M., cekperapsa-ApyKapKy, BIJINOBIIAIBHOK 34

JTOKYMEHTaJIbHe O(OpPMIICHHS KaJpOBOIro JUIOBOACTBA Yy 3aKjajl Ta BEIACHHS

001Ky, 30epiranss 1 BUaadl TPyI0BUX KHUYKOK MTPAL[iBHUKIB.

9. €pmakosiit O.M.:

9.1.

9.2.

9.3.

3a0e3reynTH  BEACHHS  KQJAPOBOIO  JIUJIOBOACTBA  BIANOBIAHO IO
3aTBEP/KEHOT HOMEHKJIATYpH CIIpaB YKPAiHCHKOIO MOBOIO 3 O€3yMOBHUM
JOTPUMaHHSM IIPaBWI 1 PEKOMEHIAIlIH 11010 TMOPSAKY 3MIMCHEHHS JTITOBUX
NPOLIECIB, YCTAHOBJIEHWX HOPMATHUBHUMHU JIOKYMEHTAaMH 3 IHUTaHb
oprasizaiii KagpoBoi poOoTH.

Ynponosx 2020 poky
30epiraTd copaBd B CHEHIAbHO OOJIaJJHAHUX METaJIeBUX ceidax 3
JNOTPUMaHHA BUMOT 3akoHy YKpainu «IIpo 3aXucT nepcoHalIbHUX JaHUX» 1
HE JIOMYCKAaTH JI0 IOKYMEHTIB TPETIX OCi0.

Yuponosxk 2020 poky
O3HalloMJTIOBaTH MPUUHATHX HA POOOTY MPAIIBHUKIB 3aKJIay 3 TIOCAIOBOIO
1HCTpyKIlieto, KONeKTUBHUM JOTOBOpPOM, TIPaBWJIAMH  BHYTPIITHBOTO
TPyAOBOrO po3nopsiaky, CTraTyroM 3akiaay, Haka3oM NpO MPUHHATTS
(Mpu3HAYEHHS) M1 MiAIKC.

VY nepmuit AeHb podoTH

10. JlokymeHTH TUMYacoBOro 30epirants (popmyBaTH y crpaBH, 30epiratv y Tekax

(mamkax) 13 3aB’sI3KaMM, IIBUJIKO3IIMBayax, HE MIAIIMBATH 1 HE HyMepyBaTH (3a

BUHATKOM IEPBUHHOI OyXrajaTepchKol OKyMEHTalli Ta JOKYMEHTIB 3 rpudom

«J1nst cmy>k60BOr0 KOPUCTYBaHHS» Ta IHIIMMHU TprudaMu 0OMEXEHOTO JOCTYILY).

Yuponosxk 2020 poky

11. JlokymenTu moctiitHOTO 1 TpuBaioro (monayn 10 pokis) 30epiradHHs, y TOMY 4UCHi

3 KaJpoBUX MNHTaHb (0COOOBOrO CKiamy), (GopMyBaTh Yy CHpaBH 3TITHO 3

BUMOTramH J10 GOpMyBaHHs CrIpaB (3a 00CSATOM CIpaBa HE MOBUHHA NIEPEBUIIYBATH

250 apkymis (30-40 MimiMeTpiB 3aBTOBIIKHK)), IIPOIIMBATH, MOAPKYIIHO

HYMEpPYBaTHU Ta CKPIILTIOBATH MEYATKOIO.

Yrponosx 2020 poky



12. Komicii 3 npoBeAeHHS! €KCNEePTU3HU LIHHOCTI JOKYMEHTIB MPOBOJAUTH CIUCAHHS
JOKYMEHTIB, CTPOKMA 30€piraHHs SKUX BHUHILIM, Ha MIJCTaBl CKIJIAJIEHOIO
BIJITIOB1THOT'O AKTa.

13. KoHTponb 32 BUKOHAHHSM JIaHOT'0 HaKa3y 3aJIUINAI0 33 COOOIO.

JAupexTop C.10.€pmaxos

€pmakoBa
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3 nakazom Big 02.01.2020 Ne 1 o3naiiomieHi:
Kanmammnuk JI.b.
Yepnum 1.B.
Koporenpkuii B.II.
bypskicbka SA.C.
Hixtsp HB.
€pmakoBa O.M.
Kanamuwk 10.0.
Kypuwio O.A.
MepenkoBa H.B.
Onanpka JILI.
Ocaynenko O.€.
Crapeus T.B.



