KOMYHAJIBHUM 3AKJIA T
«HOBOBOJOJIABBKNII CAHATOPHUIT HABYAJIbHO-BUXOBHUM
KOMIIVIEKC»

XAPKIBCBKOI OBJIACHOI PAJTH

HAKA3
02.01.2019 cmT HoBa BopoJgiara Nel

IIpo npu3Ha4YeHHs BiANOBiAaIbHUX
0oci0 3a opra”izamiro Ta BeJeHHS
AIJIOBOJACTBA Yy 3aKJaAi YHpOIOBXK
2019 poky

BianoBigHo 10 BUMOT YnHHUX 3aKOHIB Ykpainu «IIpo ocBity», «IIpo 3aransny
cepenHio ocBiTy», «lIpo momkinbHy ocBiTy», Bumor mo odopmieHHS JOKYMEHTIB
VHiikoBaHoi cuctemMu  oprasizamiiHo-po3nopsadoi  nokymenrauii  JCTY
4163-2003, [IpaBun opranizaiii 117I0BOACTBA Ta apXiBHOT'O 30€piraHHs TOKYMEHTIB y
JIep’)KaBHUX OpraHax, OpraHax MiICIIEBOTO CaMOBPSIYBaHHS, Ha MIJNPHUEMCTBAX, B
yCTaHOBAax 1 OpraHi3alisx, 3aTBEp/PKEHUX Haka3zoM MiHiCTepcTBa IOCTHINT YKpaiHu
Bix 18.06.2015 Ne 1000/5, maka3y MinicTepcTBa toctuiii Ykpainu Big 12 KBIiTHS
2012 poky Ne 578/5 «IIpo 3arBepmxenHs [lepeniky THIIOBHX JOKYMEHTIB, IO
CTBOPIOIOTHCA MiJ Yac [IAJIBHOCTI JEpXKAaBHUX OpPraHiB Ta OpPraHiB MICLEBOIO
CaMOBDSIIyBaHHs, 1HIIMX YCTaHOB, MIJIPUEMCTB Ta OpraHizaiii, 13 3a3HaYeHHSIM
CTPOKIB 30€piraHHs JOKYMEHTIBY, 3apeecTpOBaHUM Y MiHICTEpPCTBI IOCTHUIIT Y KpaiHu
17 xBitHa 2012 poky 3a Ne 571/20884 (31 3minamu), [HCTpyKIli 3 AUTOBOACTBA y
3aKja/1ax 3arajibHOl cepeHbO1 OCBITH, 3aTBEPIXKEHOI Haka3zoM MIiHICTepCTBa OCBITH
1 Hayku Ykpainu Big 25.06.2018 Ne 676, IIpumipHOoi iHCTpYKIii 3 AUTOBOJACTBA Y
JOIIKITLHUX HABUAJBHHUX 3aKjajax, 3aTBEpKeHOi Haka3oM MiHicTepcTBa OCBITH 1
Hayku, MojioAl Ta cnopty Ykpainu Bim 01.10.2012 Nel1059, 3 MeTor0 BCTaHOBJIECHHS
€IMHUX BUMOT 1 MOJAJBIIOrO BIOCKOHAJEHHS cucreMu poboru KomyHanbHOro
3akimany «HoBoBomomaspkuil  CaHATOPHUKM  HABYAIbHO-BUXOBHUKM  KOMIUIEKC)
XapKiBCchbKOi 00s1acHOT paau (mami — 3akiaa) 3 BEASHHs A1I0BOICTBA BIpoaoBxk 2019
POKY, TABUIICHHS BIMOBIIAJIbBHOCTI MPAIIBHUKIB 32 BEJACHHS I1JI0BOT JOKYMEHTAIIl1

HAKA3VIO:

1. 3abe3neunTH BeJEHHS ILIOBOI JOKYMEHTALli YKPaiHChKOI MOBOIO 3 O€3yMOBHUM

JOTPUMAHHSAM TMPaBWI 1 PEKOMEHJAlIM N[00 TOPAAKY 3AIMCHEHHS ITOBUX
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NpPOIECiB, YCTAaHOBJIEHUX BHWIIE3a3HAUCHUMH IHCTPYKIISIMH 3 JIOBOJICTBA,
BIZITIOBITHO J10 3aTBEPKEHOI HOMEHKJIaTypu crpaB Ha 2019 pik.

Yupomosxk 2019 poky
[ToxnacTu opranizamiro AUTOBOACTBA Yy 3akmani Ha €pmakoBy O.M., cekperaps-
IpyKapKy (mam — ciryx0a JiI0BOJICTBA).

Yrponosxk 2019 poky
€pmakogiit O.M.:
3.1. TlpoBoautu )xypHaIbHY (OpMY peecTpallii JOKYMEHTIB.

Yuponosx 2019 poky
3.2. 3aificHIOBATH Tepeaady JOKYMEHTIB Ha BUKOHAHHS 0co0aM, 3a3HaUYE€HUM Y

Pe30JIIoLIiT JUPEKTOopa .
Heraitno

3.3. 3miiicHIOBaTH KOHTPOJIb 32 BUKOHAHHIM JIOKYMEHTIB.

Yuponosxk 2019 poky
[IpamiBaukam 3akiajgy, BIAMOBIAAJIBHMM 3a TIATOTOBKY Ta BHUKOHAHHS
JIOKYMEHTIB, 3a0e3meunTi 000B’SI3KOBE JOTPUMAHHS HOPMAaTHBHO BCTAHOBJICHHX
BUMOT BEJICHHSI IJTOBOJICTBA.

Yponosxk 2019 poky
['0IOBHOMY BHIKOHABIIIO JOKYMEHTA, 3a3HaUYC€HOMY Yy PE30IOIii AMPEKTOpa,
OpraHi3oByBaTh pOOOTY CHIBBUKOHABIIIB, 30KpeMa BHU3HA4YaTH CTPOKHU IMOJAHHS
HUMU TIPOTO3UIIIH, TOPSAIOK ITATOTOBKH, IMOTOKEHHS TPOEKTY JOKYMEHTa. Y
pa3i HECBOEYACHOr0 MOJaHHA MPOMNO3ULIN CIIBBUKOHABISIMU 1H(OPMYBATH MPO
1€ TUPEKTOopa 3aKIamdy.

Yuponosxk 2019 poky
YcTaHOBUTH, IO B JPYKOBAaHOMY BapiaHTI BeAYTbCA JIOKyMEHTH, 3a SKi
BIJIMMOB11af0Th 3a3HaveH1 Huk4e npariBHukd K3 «HoBoBomomaszekuii CHBK»:
6.1. Haxka3u 3 ocHoBHOI aisnmbHOCTI — Kanamauk JI.b., 3acTynmHuk nupekropa 3

HaBYaJIbHO-BHXOBHOI1 pO6OTH.



6.2.

6.3.

6.4.

6.5.

6.6.

6.7.

6.8.

6.9.

6.10.

6.11.

6.12.

6.13.

6.14.

Hakasu 3 kagpoBuX MuTaHb, MPO HAJIaHHS BIAMYCTOK, PO KOPOTKOCTPOKOBI
BIZIPSIIDKEHHS B MeXaxX YKpaiHM Ta 3a KOPJIOH, MPO HAKJIAIEHHS CTATHEHD —
€pmakoBa O.M., cekperap-apykapka.

Haka3u mono pyxy yuHiB Ta BuxoBaHliB — €pmakoBa O.M., cekperap-
JIpyKapka.

IIpoTokonu 3aciiaHk MeAaroriyHol paju — CEKpeTap MeaaroriyHol paim;
[Iporokonu 3acijanb paau 3aKiany — CEKpeTap paau 3aKjiaay.

[1nan pobGotu panu 3akiiay — rojioBa pajay 3aKjaaay.

[Iporokonu mnpoBeneHHA Hapal nOpu aupekTopoBi — E€pmakoBa O.M.,
CeKpeTap-IpyKapka.

[Tporokonu 3aciiaHb 3arajbHUX 300piB (KOH(EpEeHIl) KOJIEKTUBY —
CeKpeTap 3arajibHuX 300piB (KOH(pEpeHIlii).

[IpoTokonu 3aranbHUX 300piB TPYJOBOT'O KOJEKTUBY — CEKpETap 3arajibHuX
300piB TPYZAOBOTO KOJICKTHURY.

[Iporokonu 3acimanb MeronuuHoi paau - Kamamnuuk JI.B., 3actynHuk
JUPEKTOpPa 3 HaBUAIbHO-BUXOBHOI pOOOTH.

[IpoTokonMM TPOBEACHHS 3araJibHOMIKIIBHUX OaThbKIBCBKUX 300piB  —
Kanamnuk JI.b., 3acTynHUK JUpeKTOpa 3 HABYAIbHO-BUXOBHOI POOOTH.
[IpoTokonu npoBe/IeHHs KIacHUX 0aTbKiBCbKUX 300piB — KJIACHI KEPIBHUKHU
1-11-x knacis.

[IpoTtokonu mpoBeneHHs] OaThbKIBCBKUX 300pIB Yy JOLIKUIBHUX TIpymax —
BUXOBATEN1 JOMKIILHOTO MAPO3LTY.

[Iporokonu 3acimanp atecramiiHoi kowmicii I-ro piBas - Kamammnuk JIB.,
3aCTYMHHK AUPEKTOpA 3 HABYATIbHO-BUXOBHOI POOOTH.

Yuponosxk 2019 poky

BianoBimaaeHuM ocobaM 3a BEACHHS CIpaB, 3a3HAYCHUX y MyHKTax 6.1 — 6.14

ObOI'O HAaKa3y:

7.1.

Bectn kHHMrm peectpamii Haka3iB Ta MPOTOKOIIB, IO TOAPKYIIHO
IIPOHYMEPOBaHi, POIIUTI Ta CKPITJIECH] MTEYaTKO¥O.

Yuponosxk 2019 poky



7.2. 3abe3neunTH 30epeKeHHs CIpaB Ha POOOUYUX MICIISX.
Yupomosxk 2019 poky
8. Ilpuznauntn €pmakoBy O.M., cekperaps-IpyKapKy, BiIMOBIJadbLHOIO 32
JTOKyMEHTaJIbHE O(OPMIICHHS KaJpOBOTO JUTOBOACTBA y 3aKiaji Ta BEIACHHS
001Ky, 30epiranHs 1 BUaadi TPyI0BUX KHIKOK TPAIliBHUKIB.
9. €pmakogiit O.M.:

9.1. 3ale3meunTd  BEJAEHHS  KaapoOBOrO  JIJIOBOJCTBAa  BIAMOBITHO [0
3aTBEP/KEHOT HOMEHKJIATypH CIIpaB YKPaiHCHKOIO MOBOIO 3 0€3yMOBHUM
JOTPUMAHHSAM TPABWII 1 pEKOMEHAIIN 1010 MOPSAKY 311HCHEHHS JT1JI0BUX
NPOLIECIB, YCTAHOBIEHUX HOPMATHUBHUMHU JIOKYMEHTaMHU 3 [HUTaHb
oprasizarii KagpoBoi poOoTH.

Yuponosxk 2019 poky

9.2. 30epiratu cmpaBM B CHEHiabHO OOJIATHAHUX MeETaleBUX ceidax 3
JTOTpUMaHHS BUMOT 3akoHy Ykpaiau «I[Ipo 3aXucT mepcoHaIbHUX JaHUX» 1
HE JIOMYCKAaTHu J0 JOKYMEHTIB TPETiX 0OCi0.

Yuponosxk 2019 poky

9.3. OgzHaifoMTI0BaTH NMPUHHATUX HA pOOOTY MPAIIBHUKIB 3aKIaay 3 MOCATOBOIO
1HCTpYKIli€to, KONEKTUBHUM JOTOBOpPOM, TpaBWIIAaMH BHYTPIIIHHOTO
TpyAOBOTrO po3nopsanaky, CraryToMm 3akiagy, Haka3oM TMpO MPUHHATTS
(MpU3HAYEHHS) M1]T M1ITUC.

VY nepmuit AeHb poOOTH
10. lokymeHnTu TMuacoBoro 30epiraHHs (GopMyBaTH y CIIpaBH, 30epiraTéu y TeKax

(mamkax) i3 3aB’si3KamMu, MIBUIKO3IIMBAaYaX, HE MiAIIUBATH 1 HE HyMepyBaTu (3a

BUHSATKOM TEPBUHHOI OyXraiaTepchKoi MOKyMEHTalii Ta JOKYMEHTIB 3 rpudom

«J1nst cmy>k60BOr0 KOPUCTYBaHHS» Ta IHIIUMHU TprudaMu 0OMEXEHOT0 JOCTYILY).

Ymponosxk 2019 poky
11. JoxymeHnTH mocTiiiHOrO 1 TprBasioro (monaa 10 pokiB) 30epira”Hs, y TOMYy 4uCi
3 KaApoBHX TNUTaHb (0COOOBOro cKiIamy), (opMyBaru y chmpaBu 3TigHO 3

BUMOTamHu J10 GOpMYBaHHs CrIpaB (3a 0OCSATOM CIpaBa HE MMOBUHHA NIEPEBUIIYBATH



250 apxymiB (30-40 MiTiMeTpiB 3aBTOBLIKM)), MPOLIMBATH, MOAPKYIIHO
HyMEpYyBaTH Ta CKPIIUTIOBATH MEYATKOIO.
Yupomosxk 2019 poky
12. Komicii 3 mpoBefeHHSI €KCIIEPTU3H IIHHOCTI JOKYMEHTIB MPOBOJUTH CIHCAHHS
JIOKYMEHTIB, CTPOKHA 30€piraHHsl SIKAX BHUHILIIM, HA TMiJACTaBl CKJIAIEHOTO
BIIIIOBITHOI'O aKTa.

13. KoHTpo:ab 32 BUKOHAHHSM JIaHOT'O HAaKa3y 3ajUIIai0 32 COOOI0.

JAupexTop C.10.€pmaxos

€pmakoBa
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3 nakazom Big 02.01.2019 Ne 1 o3naiiomieHi:
Kanmammnuk JI.b.
Yepnum 1.B.
Koporenpkuii B.II.
Artanacosa T.I'.
Bogonaxuenko T.B.
bypskisceka A.C.
Boponaxuenko T.B.
Hixtsp HB.
€pmakoBa O.M.
€dimenko FO.B.
Kanamnuk 10.0.
Kypuno O.A.
MepenkoBa H.B.
Omnanpka JILI.
Ocaynenko O.€.
Crapeup T.B.



