KOMYHAJIBHUM 3AKJIAJl «<HOBOBOJOJIABBKU CAHATOPHUI
HABYAJIbBHO-BUXOBHUI KOMILIEKC»
XAPKIBCBKOI OBJIACHOI PAIN

HAKA3
29.08.2019 cmT HoBa BopoJgiara Ne 178

IIpo mixBUIIIEHHS KOMIT OTEPHOL
KOMIIETEHTHOCTI Meaaroriaynux
npauiBHEKIB 3akaaxy y 2019/2020
HABYAJBHOMY polli

3 METOI yIOCKOHAJeHHS MpodeciiHOl Ta KOMIT FOTEPHOI KOMIIETEHTHOCTEH

neJaroriyHuX MpaliBHUKIB 3aKIa/ly Y MibKaTeCTalllMHUMN 1epio

HAKA3VIO:

1. 3arBepautu Ilporpamy KypciB MiABUIIEHHS KOMIT FOTEPHOI KOMIIETEHTHOCTI
neJaroriyHux npauiBHukiB KomyHanbHoro 3akinany « HoBoBogona3pkuii caHaTOpHHIMA
HaBYaJIbHO-BUXOBHHH KOMIUIEKC» XapkKiBchbkoi oOsiacHOi paau Ha 2019/2020
HaBYaJbHUH piK (HogaTOK 1)

2. Tlpu3HauyuTH THIOTOPOM KYPCIB IMIJBUIIEHHS KOMII FOTEPHOT KOMIETEHTHOCTI
MEJaroriyHuX TMpaliBHUKIB 3akiany byknedr CiTinany IBaHiBHY, BYMTENs
1H()OPMATHKH.

3. KoHTposib 3a BUKOHAHHS JTaHOTO HakKa3y MOKJIACTU Ha 3aCTyMHHMKA IHUPEKTOpa 3

HaBYaJIbHO-BUXOBHOI podoTn Kanamnuk JI.b.

JIupexTop C.I0.€pmakoB

Kamamrank

Bykueit

3 HaKa30M O3HANOMJICHI:
Kamanmuk JI.B.

bykuen C.1.




JlomaTok 1

1o Haka3y Bij 29.08.2019 Ne 178

[Iporpama
KYpCIB MIJBUIIEHHS KOMIT FOTEPHOT KOMIIETEHTHOCTI
NeIaroriyHuX npamiBHukiB KoMyHanbsHOro 3akiiany
«HoBOBOI0JIA3bKMI CAHATOPHUM HABYAIBHO-BUXOBHHUN KOMILJIEKC)
XapKiBChKO1 00JIaCHOI pajiu

Ha 2019/2020 HaBYaIbHHIA PiK



[Iporpama KypciB TiIBUIIEHHS KOMII IOTEPHOI KOMITETEHTHOCTI MeJarorigHuX
npaniBaukiB KomyHaneHOTO 3akiany «HoBoBomoma3pkuii caHATOPHUEN HaBYaIbHO-
BUXOBHHI KOMILUIEKC» XapKiBChKOi 00JAacHOI paau CKJIa/ieHa BiAMOBITHO O BUMOT
[IOJI0 YMIHHS KOPUCTYBaTHCA 1H()OPMAIIHO-KOMYHIKAIIHHUMH TEXHOJOTISIMU Y
HaBYAJILHO-BIXOBHOMY TIPOIIECi Ta HA OCHOBI 3aBJaHb, po3pobieHnx KoMyHaibHUM
BUIIMM HABYAJBHUM 3aKJIaoM «XapKiBChbKa akaJeMisi HEMEPEepPBHOI OCBITH» IS
CJIyXayiB KypciB MiIBUILEHHS KBaJi(hiKallii.

[Tporpama peanizyeThbcst MUISIXOM MPOBEICHHS
IHIUBITyaIbHIX KOHCYJIBTAIIH IS TTearori9YHIX MPAIliBHUKIB 3aKIa1y
BUUTEIEM 1HHOPMATUKHU

bykneit CeiTinanoro IBaniBHOIO mononeinka 3 15.00 go 16.00 rog.

Ne /m 3MicT mporpamMu Bumoru 1o megarorivHuX MmpariBHUKIB
1. Cmeopenns ma 1. BigkpuBatu TEKCTOB1 JIOKYMEHTH.
06posKa 2. BI/I.KOHyBaTI/I BBCJICHHSI Ta peJaryBaHHsI TEKCTY.
3. 3MmiHIOBATH:
mMeKcmoeoi
- TUN WPUPTY,
iHhopmauii - KoJIip mpudry,

- po3Mip mpudry,
- HaKpECIICHHS MIPUQTY.
4. 3MIHIOBATH PO3MIIIICHHS Ta BUMIPIOBaHHS
TEKCTY Ha CTOPIHIII.
5. Bunansatu ¢pparMeHTH TEKCTY, TEPEHOCUTH
(komioBaTH) iX.

6. BcraHOBIIOBATH MIXKPSAIKOBUI 1HTEpPBAJL.
7. BcraHoBmtoBaTH a03aliHUI BIACTYII.
8. BcranoBiOBaTH MO HA CTOPIHIIL.
9. CtBOproBaTH TAOIHINIO 32 3pa3KOM.
10. VY cTBOpEHii TaOIuUIII:

- 3MIHIOBaTH THUII TPAHMII;

- 3aTIOBHIOBATH TaOJUITIO iHOpMAITi€ro 3a
3pa3kom;

- 3MIHIOBATH THII, PO3MIp, KOJIIp, HAKPECICHHS
mpupTy;

- 00" eIHYBaTH KJIITUHKH;

- 3MIHIOBaTH HANpPsIM TEKCTY Ta BUPIBHIOBAHHS

TEKCTY Yy KIITHHKaX;




- 3aapOOBYBaTH KIIITHHKY;
- BUKOPHUCTOBYBATH MapKOBaHi Ta HyMEpPOBaHi
CITHCKH.

11. 36epiratu pe3ynbTaT CBO€i pOOOTH Y
TEKCTOBOMY (haiii.
Cmeopennsa ma 1. Bigkpuartu (aitnm, CTBOPEHI B CEPEIOBHUIIT

00pooKa
eneKmpPOHHUX

maoauyb

TaOJUYHOTO MPOIIECopa.

CTBOpIOBaTH €NIEKTPOHHI TAOIUII Ta
3alOBHIOBATH iX 1H(POpMaIIi€to.

JlomaBaTy psAKM Ta CTOBII O TaOJIHIII.
3niiicHioBaTy (hopMaTyBaHHS (3MIHIOBATH THII,
pO3Mip, KOJip, HAKPECICHHS WpPUPTY) Ta
penaryBaHHS JaHUX Y KIIITHHKaX

OO0’ enHyBaTH KIITUHKH, 3a(hapOOBYBATH iX,
MEPEHOCUTH TEKCT y KIITUHKAX MO CJIOBAaX.
3MIHIOBaTH BUPIBHIOBAHHS Ta OP1EHTAIIIO
(MOBOPOT) JaHUX Y KIIITUHKAX.

BukonyBaTi HalmpoCTIII po3paxyHKH B
CIIEKTPOHHUX TaOJHUIIAX 3 BUKOPHUCTAHHIM
dbopmyn Ta PyHKIIH.

BynyBaTu miarpamu pi3HUX THUIIB 32 IEBHUMHU
JAHUMH €JICKTPOHHOT TaOJIHIII.

30epiraT pe3yabTaTu CBOET poOOTH y (aiii.

Cmeopennsn

npezenmauii

CTBOpIOBaTH MPE3EHTAIIIIO 3 OYAb-5KOIO
KUIBKICTIO CTIA/IiB.

OOwupaTtu MakeT claiiia, 10JaBaTH Ta BUJAIATH
cllanau.

JlomaBatu mo ciaimiB TeKCT, 00 ekt WordArt,
aBTO (PIrypH, 300paKeHHS.

Buno3smintoBatu craniapTHi aBTOQITYpH Ta

00 ekt WordArt.

®dopmyBatu aBTODIrypH: 3MIHIOBATH KOHTYpHU
(xouip, TOBIIMHA, ITPUX) Ta 3AIUBKY (yCIMa
MO>KJIMBUMH BapiaHTamu).

BukonyBaTu epextu aHiMarlii.

3acTOCOBYBATH MEBHUM 1IAOIOH JIJIst

o opMIICHHS TIpEe3eHTAIli.

30epiraT pe3yabTaTu CBOET poOOoTH y (aiii.

Inmepnem

[IparroBaTu 3 6pay3epamu (BUKOPUCTOBYBATH
aZpeCHUM PSIOK, 3aBaHTAXKYBATH MOIIYKOBI




CUCTEMHU, BITKPUBATU CAUTH MOITYKOBHUX
cepBepiB).

. @opMyBaTH 3aMUTH Ha MOIIYK iH(OpMaIii B

IMOIIYKOBHX CUCTCMAX

. 30epiraru iHpopMallito (TEeKCTOBY, Tpadiuny,

BiJI€O-, ay/i0-) 3HAWIEHY Y Mepexi [HTepHeT.

. JonaBaru indopmaiiito, 3HaNIEHY Y MEpexi

[HTEpHET, 10 TEKCTOBHUX JOKYMEHTIB Ta
Mpe3CHTAITIH.

. HpaHI-OBaTI/I 3 CJICKTPOHHOIO ITOIITOIO

(BIIKpHUBATH TOIITOBY CKPUHBKY Ha OY/Ib-
SKOMY KOMIT I0T€pi, MMCATH JINCTH, BKa3yBaTH
azpecara, TEMY JINCTA,J0JIaBaTH JI0 JIUCTa Pi3HI
(aitnm).

JupexTop

C.10.€pmakoB




