KOMYHAJIbHUM 3AKJIA L
«HOBOBOJIOJIABBKUI CAHATOPHUI HABYAJIBHO-BUXOBHUN
KOMIIVIEKC»

XAPKIBCBKOI OBJIACHOI PAJTH

HAKA3
04.01.2016 cMmT HoBa Bogosiara Ne 2

IIpo npu3HaYeHHs BIANOBIZAJIbHUX
0oCci0 3a opramizamiro Ta BeJeHHS
AUIOBOACTBA Y 3aKJjali YIPOIOBK
2016 poxy

BianoBigHo 10 BUMOTr YMHHMX 3aKOHIB Y kpainu «IIpo ocBity», «IIpo 3aransHy
cepelHio ocBiTy», «IIpo momkinbHy OCBITY», BuMor no odopmieHHS TOKYMEHTIB
VHidikoBaHOi cucTeMH  opraHizauniiHo-posnopsayoi  gokymenrtamii  JICTY
4163-2003, I1paBun opranizaiiii JUI0BOACTBA Ta apXiBHOTO 30€piraHHs JOKyMEHTIB Yy
Jep>KaBHUX OpraHax, OopraHax MICLIEBOTO CaMOBpSIyBaHHS, Ha MiJNPUEMCTBAX, B
yCTaHOBax 1 OpraHi3alisx, 3aTBEpKEHUX Haka3oM MiHicTepcTBa IOCTHUIIIT YKpaiHU
Bix 18.06.2015 Ne 1000/5, nakazy MiHicTepcTBa OCBITH 1 HayKH, MOJIOJI Ta CHOPTY
VYxpainu Big 10.05.2011 Ne423 «IIpo 3aTBepaKeHHS €IUHUX 3pa3KiB 000B’SI3KOBOI
JIJI0BOT TOKYMEHTAIlil y 3arajJbHOOCBITHIX HaBYAIBHUX 3aKjIafax yCciX TUMIB Ta GopM
BJIACHOCTI», IHCTpyKUii 3 BEJEHHS [AUIOBOI JOKYMEHTalli y 3arajlbHOOCBITHIX
HaBuanbHUX 3aknanax [-III ctynenis, 3aTBepkeHOT Hakazom MiHICTEPCTBA OCBITH 1
Hayku Ykpainu Big 23.06.2000 Ne240, IMTpumipHOi iHCTpyKIii 3 ALTIOBOACTBA Y
JOIIKUTRHUX HaBUYAJbHUX 3aKjajax, 3aTBEpHKEHOI Haka3zoM MiHicTepcTBa OCBITH 1
Hayku, Moozl Ta cropty Ykpainu Bim 01.10.2012 Nel059, 3 MeTor0 BCTaHOBICHHS
€IMHUX BHUMOT 1 MOJANBIIOIO BJIOCKOHAJIEHHS cucteMu pobotu KomyHambHOro
3akiany «HoBOBOmoOma3zpkuil  CaHATOPHUK  HABYAIbHO-BUXOBHUM  KOMILICKC»
XapkiBchbKoi 00JlacHOT paau (mayri — 3akiaa) 3 BEJACHHs J1UT0BOACTBA BpoaoBxk 2016
POKY, TIABUILICHHSI BIJIMOBIIAJIbHOCTI MPaIliBHUKIB 32 BEICHHS AUIOBOI TOKYMEHTAIl1l

HAKA3VIO:

1. 3a0e3neunTH BeAEHHS IUJIOBOT JOKYMEHTAI[ll YKPAaiHCHKOK MOBOIO 3 0€3yMOBHUM
JOTPUMAHHSIM TpPaBWJI 1 PEKOMEHJAIId MI0J0 MOPAAKY 3AIMCHEHHS JUIOBUX
MPOIIECIB, YCTAHOBJICHHX BUIIE3a3HAYEHUMM IHCTPYKILISIMU 3 JUJIOBOJICTBA,

BiJIMTOBITHO JT0 3aTBEPHKEHOT HOMEHKIIaTypu cripaB Ha 2016 pik.



Ynponosxk 2016 poky
2. TlokmacTu opramizamiro IUTOBOACTBa y 3akmani Ha €pmakoBy O.M., cekperaps-

Apykapky (maini — ciysx0a JiJIOBOACTBA).

Ynponosxk 2016 poky
3. €pmakosiit O.M.:

3.1. OsHnaifomitoBaTu MPUAHATHAX Ha poboTy MpaliBHUKIB
K3 «HoBoBomonazpkuit CHBK» 3 IHcTpykiiero 3 BeJeHHsS AUIOBOL
JOKYMEHTAIII1 Y 3araJibHOOCBITHIX HaBuanbHuX 3akinanax [-11I crynenis mia
MIIIHC.

VY nepuuit AeHb poOOTH

3.2. IlpoBoauTu xypHaIBHY (hOPMY peeCTpaIlii JOKYMEHTIB.

Ynponosxk 2016 poky

3.3. 3miiicHIOBaTH Mepeiavy JOKyMEHTIB Ha BUKOHAHHS 0C00aM, 3a3HAYEHUM Y
PE30IIOLI1T AUPEKTOPA .

Heraiino

3.4. 3nilicHIOBaTH KOHTPOJb 3a BUKOHAHHSAM JIOKYMEHTIB 3a JOIOMOTOIO
peecTpaniiHO-KOHTPOIBHOT KAPTKHU.

Ynponosxk 2016 poky
4. TlpamiBHUKaM 3aKkjajay, BIANOBIAAIBHUM 3a TMIJATOTOBKY Ta BHKOHAHHS

JIOKYMEHTIB, 3a0€3MmeyuTr 000B’A3KOBE TOTPUMAHHS HOPMATHUBHO BCTAHOBJICHUX

BUMOT BEJICHHS JUIOBOJICTBA.

Yuponosxk 2016 poky
5. T'onoBHOMY BHKOHABIIIO JOKYMEHTa, 3a3HAUYCHOMY Y pE30JIIOIIi AUPEKTOpa,

OpraHi3oByBaTh pOOOTY CHIBBHUKOHABI[IB, 30KpeMa BHU3HAYaTH CTPOKHU MOJAHHS

HUMH TPOMO3UIIIM, MOPSAJOK MIATOTOBKH, MOTOJKEHHS MPOEKTY AOKyMEHTa. Y

pa3i HECBOEYACHOTO MOJAHHS MPOIMO3UI[IA CHIBBUKOHABISIMU 1H()OPMYBAaTU MPO

1€ TUPEKTOpa 3aKIady.
Yupomgosx 2016 poky
6. YcraHoBuTH, 1O B JPYKOBAHOMY BapiaHTi BEAYThbCS JOKYMEHTH, 3a SKi

BIIMIOBIIat0Th 3a3HaueH1 HUK4e npaniBHUKU K3 «HoBoBomonazpkuit CHBK»:



6.1.

6.2.

6.3.

6.4.
6.5.

6.6.

6.7.

6.8.

6.9.

6.10.

6.11.

6.12.

6.13.

6.14.

Hakasu 3 ocHoBHOI1 AismbHOCTI — Kanamuuk JI.B., 3acTynHuk qupekropa 3
HaBYaJIbHO-BUXOBHOI pOOOTH.

Haka3su 3 kapoBUX MUTaHb, IPO HAJIAHHS BIJIMYCTOK, MPO KOPOTKOCTPOKOBI
BIJIPSAJIPKEHHS B MeXaxX YKpaiHu Ta 32 KOPAOH, PO HAKJIAJEHHS CTATHEHb —
€pmakoBa O.M., cexkperap-IpyKapka.

Haka3u mono pyxy yuHiB Ta BuxoBaHIIB — €pmakoBa O.M., cekperap-
IpyKapka.

[IpoTokomnu 3acimaHp MeAaroriyHoi pajau — CeKpeTap MneaaroriuHoi paim,
[Iporokonu 3acimanb paau 3akiagy — AtanacoBa T.I'., ronmoBa paau
3aKJajy, BUATEINb MOYATKOBUX KJIACIB.

[Inan pobotm pamu 3akiany - AtanacoBa T.I'., romoBa paaum 3akiany,
BUUTEIb MOYATKOBUX KJIACIB.

[IpoToxonu mpoBeAeHHS Hapaa Mpu AupekTopoBi — E€pmakoBa O.M.,
CeKpeTap-apyKapka.

[MpoTokonu 3aciganb 3aradbHUX 300piB (KOH(DEpeHI(ii) KOJEKTUBY —
€pmakoBa O.M., cexkperap-IpyKapka.

[IpoTokonu 3aranbHHUX 300piB TPYAOBOTO KOJEKTHBY — €pmakoBa O.M.,
CeKpeTap-apyKapka.

[Iporokonu 3acimans MetoauuHoi panu - Kamamnwk JI.B., 3acTynmHuk
JTUPEKTOpPa 3 HABUYAJIbHO-BUXOBHOT pOOOTH.

[IpoTokonM TIPOBENEHHSA 3araJlbHOIIKUIBHUX OaTBbKIBCBKUX 300piB  —
Kanamnuk JI.B., 3acTynHUK qupeKkTopa 3 HaBYaIbHO-BUXOBHOI POOOTH.
[IpoTokonu npoBeeHHs KIaCHUX 0aThKIBCHKUX 300pIB — KJIACHI KEPIBHUKU
1-11-x knacis.

[IpoTokonu mpoBeAeHHSI OATHKIBCHKUX 300pIB y AOLIKUIBHUX Tpymax —
BHXOBATEN1 JOMIKUTLHOTO MIAPO3LTY.

[IpoTokonu 3aciganp arectaiiifHoi komicii I-ro piBHs - Kamamauk JI.B.,
3aCTYMHUK JUPEKTOPA 3 HABYAIBLHO-BUXOBHOT pOOOTH.

Yuponosx 2016 poky



7. BinmoBimameHUM Ooco0aM 3a BEJCHHS CHpaB, 3a3HAYeHUX y MyHKTax 6.1 — 6.14

I[bOT'O HAKa3y:

7.1. Bectu kHUrM peecTpanii Haka3iB Ta NPOTOKOIIB, IO MOAPKYIIHO
MIPOHYMEPOBaHI1, MPOIIUTI Ta CKPIIJIEHI €YaTKOIO.

Ynponosxk 2016 poky

7.2. 3abesmeunTy 30€peKCHHS CIIPaB HA pOOOYUX MICIISIX.

Ynponosxk 2016 poky
8. Ilpu3HaunTH BIAMOBINATHLHOIO 3a JOKYMEHTaJTbHE OQGOPMIICHHS KaJgpOBOTO
JI0BOAICTBA y 3akiianl €pmakoBy O.M., cekperaps-apyKapkKy.
9. €pwmakosiit O.M.:

9.1. 3abe3nmeunTH  BeAEHHS  KaIpOBOTO  JIJIOBOJCTBA  BIMIMOBITHO [0
3aTBEPAXKEHOT HOMEHKJIATYPHU CIPaB YKPAiHCHKOIO MOBOIO 3 0€3yMOBHUM
JOTPUMAaHHSIM IPaBUJI 1 PEKOMEH 1Al I00 MOPSKY 31MCHEHHS 1I0BUX
MPOIIECIB, YCTAHOBJICHUX HOPMATHUBHUMH JIOKYMEHTaMU 3 TIUTaHb
oprasizaiii KaapoBoi poOOTH.

Ynponosxk 2016 poky

9.2. 30epiratm cmopaBu B CIeHiadbHO OOJagHAHMX MeETaleBuX cehdax 3
noTpuMaHHsl BUMOT 3akoHy Ykpainu «IIpo 3axucT nepcoHaqibHUX JTaHUX» 1
HE JIONYCKAaTH JI0 JOKYMEHTIB TPETiX OCIO.

Yupomgosx 2016 poky

9.3. OsHaifoMIIOBaTH MPUAHATHX HA POOOTY MPAIliBHUKIB 32Ky 3 MTOCATOBOIO
HCTpyKli€o, KOJIEeKTUBHUM JIOrOBOPOM, TMpaBWIAMH BHYTPIIIHBOTO
TPYZOBOTO PO3MOPSAKY, HAKa30M IMPO NPUUHATTS (MPU3HAYCHHS) I
MIIHC.

VY nepmuit AeHb poOOTH
10. JTokymMeHTH THM4YacoBOTO 30epiranHas (GopMyBaTH y CIpaBH, 30epiratu y Tekax

(mamkax) i3 3aB’s3KaMU, IIBUAKO3IIMBAadYaX, HE MIJIMIUBATH i HC HyMepyBatu (3a

BUHATKOM MEPBUHHOT OYyXTaJlTepChKOi JOKYMEHTalll Ta JOKYMEHTIB 3 Tpudom

«J11s c1y»K00BOTO KOPUCTYBaHHS» Ta IHIIUMHU TprudaMu 0OMEKEHOTO TOCTYITY).

Yupomosx 2016 poky



11. JJokymeHTH mocTiitHoro 1 TpuBajioro (monax 10 pokiB) 30epiraHHs, y TOMY YHCITI
3 KaApOBUX MHUTaHb (0cO0OBOTO CKIamy), (opMyBaTH y CIpaBH 3TITHO 3
BUMOTaMU 10 (hOpMyBaHHs cripaB (3a 00CATOM CIIpaBa HE MOBUHHA ITEPEBUIIYBATH
250 apkymiB (30-40 wmimiMeTpiB 3aBTOBIIKH)), MPOIIMBATH, IMOAPKYIIHO
HyMEPYBaTHU Ta CKPIIUIIOBATH NEYATKOIO.

Ynponosxk 2016 poky

12. IIpoBoauTtu excreptHoo kKomiciero K3 «HosoBomonaspkmit CHBK» crnmcanus
JIOKYMEHTIB, CTPOKHM 30epiraHHs SKUX BUWIIIM, HA TMIACTaBl CKJIAJECHOTO
BIIMIOBIJTHOTO aKTa.

13. KoHTpoh 32 BUKOHAHHSIM JTAHOT'O HaKa3y 3aJUIIai0 32 COOO0I0.

JAupexTop C.10.€pmaxkoB

€pmakoBa
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3 nakazom Bix 04.01.2016 Ne 2 o3naiiomiieHi:
Kamamnauk JI.b._
Yepuuwm [.B._
Koporeupkuit B.II.
AranacoBa T.I'.
bypsikisebka 1.C._
lNonosemko H.C.
Hixtsap H.B.
€pmakoBa O.M.
€dimenxo OB,
Kanamnauk 0.0,
Marromenko T.A._
MepenkoBa H.B.
Mockanenko T.B.___
Onanpka JI.I.___
Ocaynenko O.€.__
ITenexata T.FO.
Pynenko O.A.__
Crapeup T.B._____
Hpipxkyn O.I.__



